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[Iporpamma cocrasiena B coorBeTcTBur ¢ @I'OC BO no nanpasnenuto 42.03.02
Kypnanucruka.

Astop 1.A. Ky3nenona
PaGouas mporpamma o6cykaeHa 1 YTBEPKICHA HA 3aceTaHuH KadeaIpbl
KYPHAIUCTUKHA U MApPKCTHHTOBBIX TEXHOJOTHH

3aenyrommii kadenporr . H. Jlemuna



1. Henu n3y4yeHus1 1M CUMILINHBI

Henstmu ocBoenust ucuuIuinHbl « M HbOpMamoHHbIE TEXHOIOTUN SABIISIOTCS
- (hopmupoBaHue y CTyZeHTa PyHAaAMEHTa COBPEMEHHON MH(DOPMAITMOHHON KYJIbTYPHI;
- o0ecnedyeHHe YCTOMUYMBBIX HaBBIKOB paboThl Ha mnepcoHanbHOM KkommbioTepe (IIK) c
UCTIOJIb30BAHUEM COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTUN B IPUKIIATHON IEATEIbHOCTH;
- 00y4YeHHE CTYJIEHTOB OCHOBaM COBPEMEHHOW METOJIOJIOTUU HCIOJB30BaHUS KOMITBIOTEPHBIX
UH(POPMALIMOHHBIX TEXHOJOTHH M TPAKTHYECKOW peaau3allid HMX OCHOBHBIX 3JIEMEHTOB C
ucnoinbszoBanueM 1K u nporpaMMHBIX IPOAYKTOB OOIIEr0 Ha3HAUCHUSI.

2. IlepeyeHb MIIaHNPYeMBbIX Pe3yJIbTATOB 00y4eHHs M0 JUCHUILINHE (MOAYJIIO),
COOTHECEHHBIX € IJIAHUPYEMBbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

Komnerenuuu odyuarierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

AUCHUILIUHBI
Kon
KOMIETEHIIUH T10 Komnerenmus
dI'OC BO
Crioco0eH MoHUMAaTh MPUHIUIIEL PA0OTHI COBPEMEHHBIX HH(POPMAIITHOHHBIX
OIIK-6 TEXHOJIOTUH M UCIIOJIb30BATh UX ISl pEIICHUS 3a/1a4 MpodeccnoHaATbHON
NesITeNIbHOCTH

CTpyKTypa KOMIETeHIHUHU
Komnerenius ®opmupyembie 3Y Hel
3. 3HaTb COBPEMEHHBIE TEXHUYECKHE CPENICTBA U
H(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH,
HEOOXO0UMBIE JIJIs1 TPO(PECCHOHATBHOMN e TEHHOCTH B
MaccMeua.
Y. YMeTh UCnoab30BaTh COBPEMEHHBIE TEXHUYECKUE
CpeacTBa U UHPOPMAITHOHHO-KOMMYHHUKAITUOHHBIE
TEXHOJIOTHH.
H. Bnagets cOBpeMEHHBIMU TEXHUUECKUMU CPEJICTBAMU U
MH()OPMAIMOHHO-KOMMYHUKAIIMOHHBIMU TEXHOJIOTHUSIMH.

OIIK-6 CnocobeH MOHUMATh
MTPUHITAITEI pA0OTHI COBPEMEHHBIX
MH(OPMAIIMOHHBIX TEXHOJIOTHI U
MCIIOJTb30BATh UX IS PEIICHUS
3anad npodeccuoHaIbHON

eI TELHOCTH

3. MecTo quCHUILIHHBI (MOLYJIsI) B CTPYKType 00pa3oBaTeIbHON NPOIrpaMMblI

[Mpunagnexxnocts  guctuiimael - BJIOK 1 JUCHUIUIMHBI  (MOJYJIN):
OO0s3aTenbHAast 4acTh.

JIMCIUTITNHBI, WCTIONB3YIOIINE 3HAHMS, YMEHHS, HaBBIKH, MOJYYCHHBIC TPU HU3YICHHUH
naHHoW: "MapketuHroBsle KoMMyHMKanuu', "Co3ganue wmenuakoHTeHta', "CucremHoe u
KkpuTHieckoe MbinuieHre", "OCHOBBI aHAJIW3a U BU3YyalIu3alluy JaHHbIX s Mmeaua'

4. O0beM AMCUMILIMHBI (MOYJI51) B 3a4€THBIX eIUHULAX C YKa3aHHEM KOJIH4eCTBa
aKajgeMHYecKHMX YacoB, BblJleJIeHHbIX HA KOHTAKTHYI0 padoTy 00y4aroimuxcs ¢
npenojaasareseM (110 BUAaM y4eOHbIX 3aHATHII) 1 HA CAMOCTOATEJILHYIO padoTy
o0yJaromuxcs

OO61mast Tpy10eMKOCTh TUCIUIUTHHBI COCTaBIsieT 3 3a4. ef.,108 uacos.

KomnuectBo yacos | KonmnuecTBo yacos

Bz yuebHol paboTsl (ounas ©O) (3ao4nas ©O)

KonTtakTHas(aymuropHas) pabora

Jlexknun 0 0




[TpakTrueckue (cem, 1ab.) 3aHATHS 28 12
CamocTosTenbHas paboTa, BKIIOYast MOATOTOBKY K 20 9%
PK3aMeHaM U 3a4eTam
Bcero yacos 108 108

5. Coneprkanue IMCHUIIMHBI (MOAYJIs1), CTPYKTYPHUPOBAaHHOE 110 TeMaM (pa3aesam) ¢
YKa3aHUEM OTBEJeHHOr0 HA HUX KOJMYEeCTBA aKaJeMUYeCKUX YaCOB U BUI0B Y4eOHBIX
3aHATHH

5.1. Conep:xanue pa3ieioB M CHUIITHHBI

3aounas popma 00yyeHUs

Cemunap| Camo- |B unTepa-| ®opMBI TEKYIIET0
Ne Pa3gen n Tema Ceme-| JIek- p p“ p ym
Jlabopart.| cTOST. | KTHBHOM KOHTPOJIA
n/u JTUCIUIIINHBI CTp | UMHU
IIpakTuy., pao. dopme yCIeBaeMOCTH
3aganue 1. OCHOBEI
paboter B Windows.
(OCHOBHBIE TTIOHATHUS
3agaHue 5.
1  mHDOpMAIIOHHBIX 11
. Co3znanue,
TEXHOJIOTHH.
odopmiieHrE U
3amuTa pedepara
Bsenenue B
1.1 mHbOpMaIOHHBIE 11 1 4
TEXHOJIOTHH.
OKOHHBIN HHTEPDENC
; P Teer 1. OC
1.2 [Windows. Pab6ota ¢ 11 1 8 .
. Windows
(aiinamMu ¥ nanKaMmu
TexHuueckue u
MPOrPaMMHBIC CPEJICTBA
2 |peanuzanuu 11
1H(}OpPMalMOHHBIX
[IPOLIECCOB.
ApXUTEKTYpa U
.1 [P yp 11 6
kiaccugukaus 9BM
ArnmnapaTHoe
2.2 |obecreueHue 11 6
nepcoHagbHbIX DBM
OO01mas XxapakTepuCTHKa
2.3 [mporpaMMHOTO 11 1 12
oOecrieuennst DOBM.
CucreMHoOe
2.4 mporpaMMHOE 11 1 6
oOecrreuenne DBM.
3 Od¢ucHoe mporpaMMHOe 1
oOecIIeueHNE.
Tect 2.
«IIoaroToBka
Pa3paboTka TEKCTOBBIX TEKCTOBBIX
3.1 [P 11 3 20
TOKYMEHTOB. JIOKyMEHTOB B
Microsoft Word».

3amanue 3. [Ipsmoe




Cemunap| Camo- |B uHTepa-| ®opMBbI TEKYIIET0
Ne Pa3gen u Tema Ceme-| JIek- p pu p ym
JlaGopaTt.| CTOAT. | KTUBHOI KOHTPOJIA
n/n JTUCIHUIINHBI CTp | Hum
IIpakTnu., pao6. ¢opme yCneBaeMoCTH
dbopMaTupoBaHue B
MS Word.. 3aganue
4. Pabora ¢
tabiuuaMu B MS
Word.
Tect 3.
«IIpoBenenue
3KOHOMUYECKUX
pacyeToB B
Microsoft Excely.
"DKOHOMUYECKHUE 3aganue 6.
3.2 |pacueTsl B 3JIEKTPOHHBIX | 11 4 22 Brinosnnenue
TadInIax. pacyeToB, cO3JaHUE
nuarpamMm B MS
Excel. 3aganue 7.
O6paboTka TaGIHI
dopmata «Cricok»
B MS Excel
3aganue 2. OCHOBEI
4 ['nmoGaneHble ceTyu DBM. | 11 o
paboTsl B Internet
KoMIproTepHBIE CETH U
4.1 p 11 1 12
HuTepHeT.
HUTOI'O 12 96
Ounas ¢popma o0y4eHus
Cemunap| Camo- |B unrepa-| ®opMbI TEKYILET0
Ne Pa3gen n Tema Ceme-| Jlek- P pu P ym
JlaGopaTt.| cTOAT. | KTUBHOI KOHTPOJIA
n/n JUCIUININHBI CTp | UMHU
IlpakTuy., pab. dopme yCIeBaeMOCTH
3aganue 1. OCHOBEI
pabotsl B Windows.
(OCHOBHBIE TTOHATHUSA
3aganue 5.
1  mMHOpMaAIMOHHBIX 11
N Coznanue,
TEXHOJIOTHH.
odopmiieHue u
3amura pedepara
Beenenue B
1.1 mHpOopMaOHHBIE 11 2
TEXHOJIOTHH.
OKOHHBIN HHTEP(DEHC
. P Tecr 1. OC
1.2 [Windows. Pabora ¢ 11 2 2 .
. Windows
dainamMu 1 manKamu
Texuuueckue u
MpPOrpaMMHBIE CPE/ICTBA
2 |peanu3anuu 11
WH(OPMAaIMOHHBIX
MPOIIECCOB.
ApXUATEKTYpa U
.1 [P yp 11 5
kiaccudukamnust JBM
AmnmapaTtHoe
D2 P 11 6
oOecrieueHne




e Pasien 1 Tema Cente-| Tek- Cemunap| Camo- B HHTepa- DopMbI TEKYIIETO
wn e — crp | wnn Jlabopar.| cTOAT. | KTUBHOM KOHTPOJIA
IIpakTnu., pao6. ¢opme yCneBaeMoCTH
nepcoHabHbBIX DBM
OO011as XxapaKTepuCTUKa
2.3 [mporpaMMHOIO 11 12
oOecnieuennst DOBM.
CucreMHOE
2.4 [mporpaMMHOe 11 2 6
oOecnecucHre DBM.
3 OducHoe nmporpaMMHOe 1
00eCIICUCHHE.
Tecr 2.
«IloaroroBka
TEKCTOBBIX
JIOKYMEHTOB B
Pa3paboTka TEKCTOBBIX Microsoft Word».
3.1 11 8 13 3ananue 3. [Ipsamoe
TOKYMEHTOB.
dbopmaTrpoBaHUE B
MS Word.. 3aganue
4. Pabora ¢
Tabmmiamu B MS
Word.
Tect 3.
«lIpoBeneHne
SKOHOMMYECKHX
pacyeToB B
Microsoft Excel».
DKOHOMUYECKHUE 3aganue 6.
3.2 |pacyeThl B AJIEKTPOHHBIX | 11 14 22 Brinosinenue
Ta0InIIax. pacyeToB, CO3/1aHuE
nuarpamm B MS
Excel. 3aganue 7.
O6paboTka TalIHI
dopmata «Criucok»
B MS Excel
3aganue 2. OCHOBEI
4 ['moGanpuble ce OBM. | 11
pabotsl B Internet
41 KoMIIbIOTEpHBIE CETH U 11 > 12
HTepHeT.
UTOI'O 28 80

5.2. JlekuMoHHbIE 3aHATHS, UX COEP/KAHHE

5.3. Cemunapckue, NpaKTHYeCKHE, J1a00paTOPHBIE 3aHATHS, X COAePKaHUe

No pazpena u

TCMBI

Copepxanuie v (OpMbI IPOBEACHUS

1.2

CTaHapTHI.

OO0mas xapakTepucTuka nporpaMmmaoro odecnedenust IBM. Tonstue
uHTEepdeiica noap30BaTeNst, HHANBUAYAIbHbIE HACTPOWKH — PETHOHAIbHbIC




Ne paznena u

Conepxanue 1 POpMBI IIPOBEIECHUS
TEMBI Acp (bop POBCA

daiinopas cuctema OC Windows. Hactpoiiku mporpammel [IpoBoguuk. Tursl
daitnos, momHoe uMs ¢aiina, coiicTa (aiina. OCHOBHBIEC oniepanuu ¢ ailiamu.
['pymnmoBbie onepanuu.

Kommnbrotrepusie cetn 1 Mateprer. Ciryx661 MaTepHEeTa. [lonck nnpopmarmm.

4.1
KoMMyHHKaIIMOHHBIE BO3MOXHOCTH MHTEepHETA.

3amuta pedepara. 3amuTa pedepara ¢ Ipe3eHTANUEH 0 WHINBUIYAIBHO
BBHIOPAHHOW TEME.

Pa3zpaboTka TeKCTOBBIX JOKYMEHTOB. HacTpolika mpuiioxeHus, ero nHTepdeiic.
PenaktupoBanue U GopMaTHpOBaHUE TEKCTA, OTIMUUE MEXIY ITUMU
orepanuusMu. 4 ypoBHs popMaTupoBaHHs TeKCcTa. POPMATHI TEKCTOBBIX
JTOKYMEHTOB U UX OCOOEHHOCTH.

3.1

Pa3paboTka KOMIIJIEKCHBIX TEKCTOBBIX IOKYMEHTOB. MimocTpaunuu B JOKyMeHTe:
CO3/1aHHME HUCIOJIb3YEMBIX B TeKCTE (popMyi, 010K — cxeM 1o BapuaHTtam. [lonarue
KOMITO3UIIUH, TPYIITUPOBKU 00BEKTA, TIOCIOHHOTO PACIIONIOKEHUSI MaTepraa
WIITIOCTPALIHH.

3.1

PaboTa ¢ MHOT'OCTPAHUYHBIM JOKYMCHTOM. IToaroroBka makeTa KprOBOfI

3.1 ) .
paboThl U e€ opopmiieHHe 1o riaBam. Vicnoab3oBaHue CTUIIEH.

PaboTa ¢ MHOT'OCTPAHUYHBIM JOKYMCHTOM. CHOCKI/I, MNEPEKPECTHLIC CCBLIIKH,

3.1
CIMCKH, aBTOCOOUPAEMOE OIJIaBJICHUE.

JnexTpoHHbIe Tabaubl. Oco6eHHOCTH UHTEpdelica mporpaMmbl. BBoJI 1aHHBIX,
aBTOMaTH3aus BBoaa. [Ipocreiimue pacuérsl (popmyiisl, GyHKINN).
Konuposanue Gpopmyit. TUIibl cChIIOK (OTHOCUTENbHBIE, A0COIIOTHBIE,
CMeIlIaHHbIe, BHEIIHUE) HA siUeiiku Tabnuiel B popmynax. Berpoennsie GpyHKIuH,
X CHHTAaKCHC U TEXHOJIOTUSI NIPUMEHEHUS.

3.2

JKOHOMHUYECKHE pacueThl B AIEKTPOHHBIX Tabnuuax. [IpoextupoBanue
(OpMyNbHBIX BBIpa)KEHUH Ha MpUMepax padoThl ¢ MAaTEMaTHYECKUMHU
¢yuknusamu. Pemenue 3a1au no BapuantaM. Tunst auarpamm [loctpoenue
uarpamum (rpaduueckuil aHaJIu3 JaHHBIX).

3.2

DKOHOMHYECKHUE pacUeThl B DJIEKTPOHHBIX TaOnumax. [IpaBuna co3ganus Taduil
dopmata «Crrcok». OcHOBHBIE onepaluu co cnuckamu: CopTUpOBKa,
bunbTpanus.

3.2

6. ®DoHI OHEHOYHBIX CPEICTB VI MNPOBEJCHHS IPOMEKYTOYHOH ATTECTAUMH IO
AUCHUILINHE (MOJHBIH TEKCT MPUBeJAeH B MPUJI0KeHNH K padoyeil mporpamme)

6.1. Texymuii KOHTPOJIb

KOHTpOHbele 3aJaHud UJIH
HHbIC MaTepHaJbl, Onucanne
3Tal'[l>l HeOﬁXOl]"MBle JJIl OHEHKH noKasaTeieii n
(l)O MHDOBAHMS 3HAHUH, yMeHHI1, HABBIKOB KDHTEDHER
pmHp o Ilepeyens (3YHI)I: d (WJIM) OnbITA purep
Ne KOMIETCHIHH 3.1...3 JeATeHLHOCTH. OTCHHBARM
o q)OpMI/IpyeMbIX ( Jd...03.1, ’ KOMIIeTeHIIUi Ha
(Tema u3 N XAPAKTEPU3YIOUIMX ITAMbI
n/n N KOMIIeTeHI i V.1...V.n (bopmmpoBanus Pa3IMUHBIX 9TANAX HX
paboueii 2 PMHPC ¢dopmupoBanus
no ®I'OC BO H.1...H Il) KoOMIeTeHIHUii B pouecce >
IporpaMmMbl eleco i, .| ommcaHWe mIKaJ
0CBOEHHUsI 00pa30BaTe/IbLHOI 100
AMCUMIIAHBI) nporpamMMbl ouenHBanis (no 100-
(Hammenosanne 0aIbHOI IKaJIe)
OLIEHOYHOI'0 CPe/CTBA)
3.3HaTh COBpEMEHHbIE MOJIHOCTBIO
1. OcHOBHBIC
TCXHUYCCKHEC CPCACTBA BBITIOJIHEHHOC
MOHSITHUS Saganue 1. OCHOBBI
1 OIIK-6 1 MH()OPMAIMOHHO- . 3aJaHue — 5
nH(pOpMaLMOHHBIX pabotsl B Windows
T eXHONOT ML KOMMYHUKAIIMOHHBIC 6aHJ'[OB, HYaCTUYHO
’ TCXHOJIOT'UU, BBITIOJIHEHHOC




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
OTansl on /Lt oxt nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3YHLI. H (WIK) onbITa
Nt KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. OMCHHBAHII
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n N KOMIIeTeHIHii V.1...Y.n, (bopMupoBaH PasIHYHBIX ITANAX HX
paboueii . ¢dopmuporanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
HpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI onenmBanns (o 100-
JUCUMILIHHBI) NpPOrpaMMel u "
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
HEOOXO0IUMBIE JIJIS 3a7aHuE — JIOJIS
poeCCHOHATBHOM MPABUIIBHO
IESATEIbHOCTH B BBITIOJTHEHHBIX
Maccmenua. 3amaHuid * 5
Y. YMeTh ucnosib30BaTh 6amos. (5)
COBPEMEHHBIE
TEXHUYECKUE CPEICTBA
1 MH(pOpPMaIMOHHO-
KOMMYHHUKAIIOHHEIE
TEXHOJIOTHH.
H.Bnagets
COBPEMCHHBIMU
TEXHHUECKUMH
CpelCTBaMU U
nH(pOpMaLMOHHO-
KOMMYHUKAI[MOHHBIMH
TEXHOJIOTHSIMH.
3.3HaTh COBpeMEHHbIE
TEXHUYECKUE CPEICTBA
1 MH(pOpPMaIMOHHO- 8 OamoB -
KOMMYHHUKAITHOHHEIE HaHJeHO U
TEXHOJIOTHH, MIPECTaBICHO
HEOOXOTUMBIE IS JIOCTaTOYHOE
po¢eCCHOHATBHOM KOJMYECTBO
NeATeILHOCTH B aKTyaJIbHOH
MaccMmeaua. HH(POPMALIUH 110
Y. YMeTh HCTI0Th30BaTh Teme , 5 0aIoB -
COBpPEMEHHBIE 3ananue 5. Cosnanue, uHpOpMALUS
2 OIIK-6 P odopMIICHHE U 3aIIUTa hop
TEXHIIECKHE CPEACTBA | (bepara HaljieHa He
1 “H()OPMAIIMOHHO- pedep aKTyaJIbHas WIN
KOMMYHHUKAITHOHHEIE HE B TIOJTHOM
TEXHOJIOT'HH. 00Béme, 0 GamioB
H.Binagers - HaWAeHHAas
COBPEMCHHBIMU nHpOpMaLU HE
TEXHHYECKUMH COOTBETCTBYET
CpelcTBaMU U TeMe pedepata
MH(POPMAINOHHO- (15)
KOMMYHHUKAI[MOHHBIMH
TEXHOJIOTHSMH.
3.3HaTh COBpeMEHHBIE
TEXHUUYECKHUE CPEJICTBA
1 HH(POPMAIIHOHHO-
bop (IporieHT
KOMMYHUKAIIHOHHEBIE
N MIPaBUIBHBIX
1.2. OxoHHBIH TEXHOJIOTUH, s
N otBeToB * 10
uHTEpdeiic HEOOXOIUMBIE IS Ganion)
3 |Windows. Pabora |OITK-6 rpodeccHoHAIBLHON Tect 1. OC Windows >
N OKPYTJIICHHBIX
c daitmamu u eI TEILHOCTH B BBEDX 10
ManKaMu MaccMeua. PX
OmKaiiero
Y. YMeTh UCTOIb30BaTh
mesnoro yucia (10)
COBpEMEHHBIC

TEXHUYICCKUE CPEACTBA

1 MHHOPMAITMOHHO-




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISl OIIEHKH “02:::;1?::; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3YHLI: o (WJIM) ONbITA purep
Nt KOMIIETCHII NN 3.1...3 JIeATeJIbHOCTH OMCHHBAHII
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
HpOI‘paMMbI oelloce . .~ OIMUCaHHUEe IIKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
(HammenoBanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
KOMMYHHUKAIUOHHbIE
TEXHOJIOTHH.
H.Bnaners
COBPEMEHHBIMU
TEXHUYCCKUMU
CpelCTBaMU U
MHPOPMALNOHHO-
KOMMYHHUKAIIHOHHBIMH
TEXHOJIOTHSIMH.
3.3HaTh COBpEMEHHBIE
TEXHUYECKUE CPEICTBA
1 MH(pOpPMaIMOHHO-
KOMMYHHUKAITUOHHbIE
TEXHOJIOTHH,
HEOOXO0IUMBIC JIJIS
npodeccHoHaNbHON MOJIHOCTBIO
NEeATeILHOCTH B BBITTOJTHCHHOE
MaccMeua. 3aganue — 10
V. YMeTh HCosib30BaTh 0aJIJIOB, YACTHIHO
3.1. Pa3zpabotka 3ananue 3. [psimoe
COBpEMCHHBIC BBITIOJTHEHHOE
4 |TEKCTOBBIX OIIK-6 (dopmarupoBanue B MS
TEXHUYECKUE CPEICTBA 3a/IaHue — JIOJIS
TOKYMEHTOB. ‘Word.
1 MHpOpPMaIMOHHO- MIPaBUIBHO
KOMMYHHUKAIIHOHHEIE BBITTOJTHEHHBIX
TEXHOJIOTUH. 3amanuii * 10
H.Bnagets 6amos. (10)
COBPEMEHHBIMH
TEXHUYCCKUMU
CpelCTBaMU U
MH()OPMALMOHHO-
KOMMYHHKAITHOHHBIMH
TEXHOJIOTHSIMH.
3.3HaTh COBpEMEHHbBIE
TEXHUYECKUE CPEICTBA
1 MHpOpPMaITMOHHO-
KOMMYHHUKAIIUOHHbIE
TEXHOJIOTHH,
HEOOXO0UMBIC JIJIs HOMHOCTBIO
npodeccuoHaTbEHOM BBIIOIHCHHO®
NIeATeILHOCTH B
aceMeia 3aganue — 10
’ 0aJlJIoB, YaCTUYHO
V. YMeTh HCII0Th30BaTh i
Sananue 4. Pabora ¢ BBITTOJTHEHHOE
5 OIIK-6 COBpEMEHHBIE
rabimnamu B MS Word.| 3amanue — noist
TEXHUYECKUE CPEJICTBA DABIIEHO
1 MH()OpPMAaIMOHHO- p
BBITIOJTHEHHBIX

KOMMYHUKAIIHOHHBIE
TEXHOJIOTHH.
H.Bnangers
COBPEMCHHBIMU
TeXHIIECKUMU
CpeICTBaMH H
MH(OPMAITMOHHO-

KOMMYHUKAIITMOHHBIMHA

3aganuii * 10
6anos. (10)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
OTansl on /Lt oxt nokasareJeii u
(l)OpM]/IpOBaHI/[H 3yH . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
N Ilepeuenn ( bI: u (WIH) ONbITa oLCHMBANNS
Nt KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. u o
e (popmupyembix ( .d...2.n, i KOMIeTeHIuii Ha
(Tema u3 o XAPAKTEPUIYIOMUIX STAMBL ) gy sTamax nx
H/H 6 - KOMIETCHIINH Y.l .e .Y.n, (dopmupoBanus P
paooueu o ¢dopmupoBanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
HpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI onenmBanns (o 100-
JUCUMILIHHBI) NpPOrpaMMel u "
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
TEXHOJIOTHSIMU.
3.3HaTh COBpEMEHHbIE
TEXHUUYECKHUE CPEJICTBA
1 MH(POPMAIMOHHO-
KOMMYHHUKAIITUOHHbIE
TEXHOJIOTHH,
HEOOXO0IUMBIC JIJIS
Mpo¢eCCHOHATBHOM
e TCIILHOCTH B (mporeHT
MaccMeua. TIPaBUIBHBIX
Y. YMeTh Ucroab30BaTh otBeTOB * 10
Tect 2. «Ilogroroska
COBpEMCHHBIC 0amioB),
6 OTIK-6 TEXHUYECKHUE CPEICTBA FCKCTOBLIX IOKYMCHTOB| ovritenmpIx
p B Microsoft Word» Py
1 MH(POPMAIMOHHO- BBEPX 10
KOMMYHHUKAITUOHHbIE OKaiIIero
TEXHOJIOTHH. uenoro uucina (10)
H.Bnaners
COBPEMEHHBIMU
TCXHHUCCKUMH
CpeICTBaMH H
MHPOPMAINOHHO-
KOMMYHUKAIIHOHHBIMH
TEXHOJIOTHSIMH.
3.3HaTh COBpEMEHHBIE
TEXHUYECKUE CPEICTBA
1 HH)OPMaIMOHHO-
KOMMYHHKAITMOHHBIE
TEXHOJIOTHH,
HEOOXOAUMBIC JIJIS
npodeccuoHaTbHOM MOJIHOCTBIO
NeATeILHOCTH B BBITTOJTHEHHOE
MaccMeua. 3ajanue — 8
3.2. A Baganue 6. A
Y. YMeTh HCoib30BaTh 0aJIJIOB, YACTHIHO
DKOHOMHYCCKHE BrIToTHEHIIE PacyeToB,
COBpEMCHHBIC BBITIOJTHEHHOE
7 |pacueTsl B OIIK-6 CO3/1aHHE TUarpaMm B
TEXHUYECKUE CPEJICTBA 3a7laHue — JI0JIS
PIIEKTPOHHBIX MS Excel
1 MH(OpPMAaIMOHHO- [IPaBUIIbHO
Tabnumax. [locTpoenue auarpamm
KOMMYHHUKAITUOHHBIE BBITTOJITHEHHBIX
TEXHOJIOTHH. 3amanui * 8
H.Brnanets 6aimos. (8)
COBPEMEHHBIMH
TEXHUYCCKUMU
CpelCTBaMU U
nH(pOpMannoHHO-
KOMMYHHUKAIIUOHHBIMHU
TEXHOJIOTHSIMHU.
3.3HaTh COBpEMEHHbIE MOJIHOCTBIO
TEXHUYECKUE CPENCTBa (3ajgaHue 6. BBITIOJTHEHHOE
1 MH(OpPMAaIMOHHO- BrlnosHeHUE pacyeToB, 3ajaHue — 7
8 OIIK-6 KOMMYHUKAIlMOHHBIE  |CO3JaHHE AWarpaMM B | 0aioB, YaCTUYHO
TEXHOJIOTHH, MS Excel BBITNIOJITHEHHOE
HEOOXOANMBIE IS Co3nanne TadIuIl 3aaHne — QOIS
npodeccnoHaTEHOM TIPaBUIILHO




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISE OIICHKH “02:::;1]:::; -
MUDOBAHUS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHER
¢dopmupo " Iepeyenn (3yHbI: o (WJIM) ONbITA purep
KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. OMCHHBAHII
Ne (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
HpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
(Hanvienosanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
NesTeILHOCTH B BBITTOJTHCHHBIX
MaccMmenua. 3amaHuii * 7
Y. YMeTh ucnonb3oBaTh 6aoB. (7)
COBPEMEHHBIE
TEXHUUYECKHUE CPEJICTBA
1 MH(POPMAIMOHHO-
KOMMYHHUKAIIHOHHEIE
TEXHOJIOTHH.
H.Bnagets
COBPEMCHHBIMU
TCXHHUCCKUMH
CpelCTBaMU U
nH(pOpMaMOHHO-
KOMMYHHUKAITUOHHBIMHU
TEXHOJIOTHSIMHU.
3.3HaTh COBpeMEHHbIE
TEXHUUYECKHUE CPEJICTBA
1 MH(POPMAIMOHHO-
KOMMYHHUKAIIOHHEIE
TEXHOJIOTHH,
HEOOXOIUMBIE IS
po¢eCCHOHATBHOM MOJTHOCTBIO
e TEIILHOCTH B BBITIOJTHEHHOE
MaccMmeaua. 3aganue — 10
Y. YMeTh HCTI0Th30BaTh 0aJIoB, YaCTUYHO
COBPEMCHHBIC Banane 7. Obpadorka BBITTOJTHEHHOE
9 OTIK-6 TCXEI/I‘{eCKI/Ie cpeacTaa rabmiit dopuara 3a/1aHue — JIOJIs
P «Criucox» B MS Excel
1 “H()OPMAIIMOHHO- MIPaBUIIBHO
KOMMYHHKAITMOHHBIE BBITTOJITHEHHBIX
TEXHOJIOTUU. 3ampanuit * 10
H.Bnagetsb 6aymos. (10)
COBPEMCHHBIMU
TEXHHUECKUMH
CpeICTBaMH H
nH(pOpManMoHHO-
KOMMYHHUKAITUOHHBIMH
TEXHOJIOTHSIMHU.
3.3HaTh COBpEeMEHHBIE
TEXHUYECKHUE CPEJICTBA
1 mH(OpPMaIIMOHHO-
KOMMYHHUKAITUOHHBIE (npotesT
[[EXHOJIOTHH, I aII:I/IJ]'fI)HI)IX
HEOOXOIUMBIE IS P %
. Tect 3. «IIpoBenenue orBeToB * 10
poeCCHOHATBHOM
PKOHOMHUYECKUX 0auioB),
10 OIIK-6 IEeSITETLHOCTH B .
\iacemena pacueToB B Microsoft OKPYIJIEHHBIX
) Excel» BBEPX JI0
Y. YMeTh UCIoIb30BaTh GIKAIIEro
COBPEMEHHBIE

TeXHHYECKHE CPEJICTBA
1 WHPOPMAITMOHHO-
KOMMYHHUKAIIMOHHbIE
[TEXHOJIOTHH.

nemoro uucina (10)




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

3Taﬂbl HeOﬁXOHl/lMLle JJISl OIIEHKH “02:::;1?::; -
MIDOBAHMS 3HAHUH, yMeHH i1, HABBIKOB KDHTEDHEB
¢dopmupo " Iepeyenn (3yHbI: o (WJIM) ONbITA purep
KOMIIETCHII NN 3.1...3 JIeATeJIbHOCTH OMCHHBAHII
Ne (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paGoueii ? PMHPC dopmupoBanus
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce i
HpOI‘paMMbI oelloce . .~ OIMUCaHHUEe IIKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
JUCUMILIHHBI) - ouenuBans (o 100-
(HammenoBanne 0aJIIBHOI 1IKaJIe)
OLIECHOYHOI0 CPEACTBA)
H.Bnanetrs
COBPEMEHHBIMU
TEXHUYCCKUMH
CpelCTBaMU U
nH(pOpMaMOHHO-
KOMMYHHUKAITUOHHBIMHU
TEXHOJIOTHSIMHU.
3.3HaTh COBpEMEHHBIE
TEXHUUYECKUE CPEJICTBA
1 MH(pOpPMaIMOHHO-
KOMMYHHUKAIIUOHHbIE
TEXHOJIOTHH,
HEOO0XO0IUMBIC JIJIS
npodeccHoHaNbHON MOJIHOCTBIO
NEeATeILHOCTH B BBITTOJTHCHHOE
MaccMmeaua. 3a7aHue — 5
Y. YMeTh UCII0Ih30BaTh 0ajyIoB, YaCTUYIHO
11 4. I'nobanpHbIC OIK-6 COBPEMEHHBIE 3ananue 2. OCHOBBI BBITIOJTHEHHOE
cetu DBM. TEXHUYECKUE cpencTBa [paboTel B Internet 3a7aHuEe — JOJIA
1 MH(pOpPMaIMOHHO- [IpaBUJIBHO
KOMMYHHUKAIlUOHHbIE BBITIOJTHEHHBIX
TEXHOJIOTUH. 3amaHni * 5
H.Bnagetsb 6aios. (5)
COBPEMEHHBIMU
TEXHUYCCKUMU
CpelCTBaMU U
MH()OPMALMOHHO-
KOMMYHHKAITHOHHBIMH
TEXHOJIOTHSIMHU.
Ntoro 100

6.2. IIpoMeKyTOYHBIH KOHTPOJIb (324€T, IK3aMEH)

PaGoyum yuyeOHBIM IUIAHOM NpeaycMoTpeH 3ayer B cemectpe 11.

1-it Bompoc Owiera (20 OGaymoB), BUA Bompoca: TecT/mpoBepka 3HAHHIA.

BOITPOCHI JJ15 ITIPOBEPKU 3HAHUI:

coctouT u3 20 BOMPOCOB, KAXKIbI OlleHUBaeTcs B 1 6am.

Komnerenuus:

HHG(pOpPMALMOHHBIX

OIIK-6 Crhoco0eH
TEXHOJOTHH

NMOHMMAaTb
H

npodeccCuoHAILHOM AeSITeJIbHOCTH

3Hanue: 3HaTh COBpPCMCHHBIC TCXHUYCCKUC CPCACTBA U I/IH(I)OpMaI_II/IOHHO-KOMMYHI/IKaI_II/IOHHBIC

HCIIOJIb30BATH

NMPUHI MBI

ux A

padoThbI

peuieHnst

TEXHOJIOTUH, HE0OXO0AUMBIE AJIsl MPO(PECCUOHANBHOM JESTEIbHOCTH B MaCCMEMA.
1. Excel: HacTpoiika napaMeTpoB paboTbl, BUJa OKHA, OTOOPaKEHUS COACP)KUMOTO JOKYMEHTa

Kpurepunii: Tect

COBpPEeMEHHBbIX
3aaa4



2. Excel: cpenctBa pegakTHpOBaHUs TaOJIUYHOTO TOKYMEHTA, BBIZICTICHHE (hParMeHTOB TaOJIUIIBL,
00BEIMHEHNE STUEEK

3. Excel: cpenctBa ¢hopMaTupOBaHUS STYECK U X COJAEPIKUMOTO

4. Word: Hactpoiika nmapameTpoB pabOThl, BUJIa OKHA, OTOOPaKEHUS COAEPKUMOTO TOKYyMEHTa

5. Word: [Tapamerps! ab3ama: Ha3HAYCHHUE, CIOCOOBI YCTAaHOBKHU

6. Word: [lapameTpsl CTpaHHULIbI: HA3HAUYEHHUE, CIIOCOOBI YCTAHOBKH

7. Word: [Tapamerps! mpudTa: Ha3HAYCHHUE, CIOCOOBI YCTAHOBKHU

8. Word: cpencTtBa pegakTUpOBaHUsl TEKCTOBOTO JOKYMEHTA, HABUTaIUsl IO JOKYMEHTY

9. Word: cpenctBa hopMaTHpOBaHUS TEKCTOBOTO JOKYMEHTA, CTHIIN ()OPMATHPOBAHUS

10. Word: cTpykTypa TOKyMeHTa, HerleuaTaeMble CUMBOJIbI, HE TEKCTOBBIE OOBEKTHI, IKCIIPecC-
0J10KH (T107151), KOJIOHTUTYJIbI, 3aKJIa/IKH1, pa3/eIibl

11. Word: Texnonorust ¢GopMUpOBaHUS OTJIaBJICHUS, BCTABKM CHOCOK, MOAMKUCH K PUCYHKAM M
Tabnauam

12. AnmapaTtHoe oOecrieueHre KOMIBIOTEpa: COCTaB, HA3HAUCHUE

13. Bydep oOMeHna: Ha3HAYCHHE, KOMaH/IBI Pa0OTHI

14. Boruucnenus B Excel: mpaBuna cocraBneHuss ¢Gopmyi, HCIONb30BaHHE (YHKIUH,
KonupoBaHue GopMyJi, 00bEMHBIE CCHUIKU

15. I'nobanbHas ceth IHTEpHET, CpeicTBa MOMCKa UHPOPMAITHH.

16. JMleiictBus nan ¢avinmamu u nankama B OC Windows (crmocoObl co3maHus, CIIOCOOBI
BBIJIETICHH S, CIIOCOOBI KOMTMPOBAHUS U TIEPEMEIICHHs], TOUCK (aiioB)

17. lnarpammel BExcel: Ha3HaYeHHE, BUBI

18. Haznauenue nporpammusix npoaykroB MS Office: Word, Excel, PowerPoint

19. OcHoBuble moHsaTHsS Excel: sdelika, comepxumMoe sIMEHKH, THIT JaHHBIX B SYCHKeE, alipec
sa4eiiku (a0CONIOTHBIN, OTHOCUTENBHBIN), (POpMyIia, 3HaYCHHE TUEHKHU, UANAa30H TYEeK

20. [lonsiTHe OMEpaIMIOHHON CUCTEMBI IEPCOHATBLHOTO KOMITBIOTEPA

21. IlonsiTHE TEKCTOBOTO MpOIleccopa: Ha3HAYEHHE, BO3MOXHOCTH, OTIHYHME OT TEKCTOBOTO
penakropa

22. TloHsATHE NIEKTPOHHOM TaOIHIIBI, CTPYKTYPa, BO3MOXHOCTH

23. Ilpunoxenue «IIpoBogHNK»: Ha3HAYEHUE, HACTPOHKA OKHA IPOBOJIHUKA

24. TlporpammHoe o0OecrieueHrne KOMIbIoTepa: KiaccuuKais, Ha3HaYeHHe

25. [Iporpammel-Opay3epsl: Ha3HAYCHUE, HACTPOIKA IapaMeTpoB pabOoThHI

26. CpencrBa penaktupoBanus u opmatupoBanus quarpamm BExcel

27. Crpykrypa nuarpamMm BEXcel: psim naHHBIX, 3aroJioBOK, OCH, JIET€HJA, TMOIIMUCH OCEH,
MOJIMUCH JTaHHBIX

28. Texnomorus pabotsl ¢ Tabnuiamu B Word

29. TunoBas CTpyKTypa okHa npuioxeHuss Windows, yrpaBiieHne OKHAMU

30. daitnosas cucrema OC Windows (daiinsl u manku, pabo4uii CTOM, SPIBIKU, TUITHI (HANUIIOB,
HaBHUramus 1o (aiaoBoil cucreme)

TUITOBBIE 3AJIAHHWS J1J151 IPOBEPKM YMEHUI:

2-i1 Bompoc Omnera (40 OamnoB), BUA Bompoca: 3amaHue Ha ymeHuwe. Kputepuii: 3amanue
COCTOUT U3 4 MMyHKTOB, KK/bIH orieHnBaeTcs B 10 6amios.

Kommnerennusi: OIIK-6 CnocodeH mnoHMMATh NPHHOMIBI PadoTbl COBPEMEHHBIX
HHGOPMANMOHHBIX  TEXHOJIOTHH W  HMCHOJAb30BATh MX /sl  pelleHHsi  3a1a4
npogeccuoHAILHOM /1esITeJIbHOCTH

YMenue: VYMeTb UCHOIb30BaTh COBPEMEHHBIE TEXHMYECKHE CpEeACTBAa W HH(YOPMAIOHHO-
KOMMYHHKAIIHOHHBIE TEXHOJIOTHH.

3amaua Ne 1. BeimomauTs 00pab0TKy TabiMuHbIX TaHHBIX B MS Excel

TUITIOBBIE 3ATAHIA UL ITIPOBEPKH HABBIKOB:



3-ii Bompoc Owmnera (40 GamnoB), BUA Bompoca: 3agaHue Ha HaBbIkU. Kputepuii: 3amanue
COCTOUT M3 5 TYHKTOB, KXl OIEHUBACTCS B 8 OAIIOB.

Kommnerennusi: OIIK-6 CnocodeH mnoHMMATh NPHHOMIBI PadoTbl COBPEMEHHBIX
HHPOPMALMOHHBIX  TEeXHOJIOTM M  HMCHOJB30BAaTh HX JUIS  pelleHus  3a4a4
npogeccHoHAIbHOI 1esITeTbHOCTH

HaBbik: Bnanerb COBpEMEHHBIMM  TEXHMUYECKUMHM  CPEACTBAaMH U MH()OPMALMOHHO-
KOMMYHUKAIIUOHHBIMU TEXHOJIOTHSMHU.

3amanne Ne 1. BeimoaHuTh 0oopmiteHHe TEKCTOBBIX TOKyMeHTOB B MS Word

OBPA3EIL] BUJIETA

MUHHCTEPCTBO HAYKH M BBICIIET0 00pPa30BaHus Hanpagsnenue - 42.03.02 JKypnanucruka

Poccuiickoii denepaiuu [Ipoduns - MexxayHapoaHas
deziepanbHOE TOCYAAPCTBEHHOE OI0KETHOE

JKYpHAJIUCTUKA
00pazoBaTesbHOE yUpEeXKICHUE
BBICIIEr0 06PA3OBAHKST Kadenpa xxypHaTUCTUKH 1 MapPKETUHTOBBIX
«BAHKAJIBCKU TOCYJAPCTBEHHBII TEXHOJIOIUI
YHUBEPCHUTET» Huctuurmaa - UHdopManmoHHble
(®I'BOY BO «bI'Y») TeXHOJIOTHH
BWJIET Ne 1

1. Tect (20 GamtoB).
2. Boimonauth 006paboTky TabnuyHbx naHHbX B MS Excel (40 6amioB).
3. BeimonuuTh odopmiieHre TEKCTOBBIX 10kyMeHTOB B MS Word (40 6amioB).

CocraBurenp N.A. Ky3nenosa

3aBenyronuit kageapou N.H. Jlemuna

7. IlepeyeHb OCHOBHOI M 1ONOJHUTEJIBLHOM Y4eOHOH JUTEPATyPbl, HEOOXOAMMOM IS
OCBOCHUS AMCHUIIMHBI (MOXYJIs1)

a) OCHOBHAsI JIMTepaTypa:

1. [MonsikoB B. II. UnpopmaTuka 1as1 5JKOHOMHUCTOB. ydel. i GakanaBpoB. JOMYyIHO M-BoM
obpazoBanus u Hayku P®/ mox pex. B. I1. Tlonsikosa.- M.: FOpaiit, 2013.-524 c.

2. Kocapes B. I1., I[TonsikoB B. I1. Uudopmaruka 11 5KoOHOMUCTOB. [IpakTikyMm. yued. mocodue
1u1st 6akanmaBpoB. gomyiieHo M-BoM oOpaszoBanust u Haku P®/ mox pen. B. I1. Tlomsakora, B. I1.
Kocapesa.- M.: FOpaiit, 2013.-343 c.

3. bemsix T.U., Bbypaykosckas A.B. IlpuMeHeHue HHPOPMAIIMOHHBIX TEXHOJOTHH IS
00paboTku TekcToBor uHGopMaruu.- Upkyrck: M3a-so BI'Y, 2019.- 182 c.

4. I'apsepa B.B. Mudopmarrka [DIeKTpOHHBIM pecypc] : y4eOHO-METOJMYECKOE IOCOOMe K
NPAKTHYECKUM 3aHATHSAM M CaMOCTOSITENLHOM padoTe mo HampaBieHusaM noarotoBkd 09.03.01
HNudbopmarnka m BeluncanrenbHas Texanka u 09.03.02 MadopMalMoHHBIE CHUCTEMBI U
texHojgoruu / B.B. TapsieBa. — DIIEKTpOH. TEKCTOBBbIC gaHHBIC. — M. : MOCKOBCKHI
rOCYIapCTBEHHBIN cTpouTeabHbI yHUBepcuTeT, Al ITu Op Memmna, 95C ACB, 2017. — 99 c.
— 978-5-7264-1782-0. — Pexum pocryna: http://www.iprbookshop.ru/73557.html

5. Ecaynosa C.II. Ma(opMallMOHHBIE TEXHOJOIUH TYPUCTUYESCKOM MHAYCTPUHU [DIEKTPOHHEIN
pecypc]: yueonoe nocodue/ C.I1. EcaynoBa— DIeKTpOH. TEKCTOBBIC AaHHBIC.— M.: JlalkoB u
K, Aii ITu Op Meana, 2010.— 152 ¢.— Pexum gocrymna: http:// www.iprbookshop.ru/940.html



http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/73557.html
http://www.iprbookshop.ru/940.html
http://www.iprbookshop.ru/940.html
http://www.iprbookshop.ru/940.html

6. Kocunenko H.C. MudopManimoHHbIe CHCTEMBI M TEXHOJIOTHMH B DKOHOMHKE [DIIEKTPOHHBIH
pecypc] : yueonoe nocobue / H.C. Kocunenko, M.I'. @puseH. — DIEKTPOH. TEKCTOBLIC JaHHEIE.
— M. : JamkoB u K, At ITu Dp Menma, 2017. — 304 c. — 978-5-394-01730-8. — Pexum
nocryna: http://www.iprbookshop.ru/57134.html

0) MOMOJIHUTE/IbHASA JIUTepaTypa:

1. MHTEepHET-TEXHOJOTUN B SKOHOMHUKE 3HaHUH. y4yeb. mocobue st By30B. pek. YMO By30B
Poccun no o6pazoannro/ H. M. A6aukees [u ap.].- M.: UHOPA-M, 2010.-448 c.

2. PymsuueBa E. JI.,, Cmocapp B. B., T'arapuna JI. I'. WudbopmanmoHHbBIE TEXHOJIOTHHU.
nomyieHo M-BoMm obOpazoBanusi PO. yueb. mocobme mis cpen. mpod. obpaszoBanus/ E. JL.
Pymsinuena, B. B. Ciatocaps.- M.: UTHOPA-M, 2007.-255 c.

3. Benepuukosa T. 1., ITemxosa O. B. MH(opmannoHHbIe TEXHOJIOTHH U MIPOrPaMMHPOBAHUE.
METO/. YKa3aHHWs II0 BBHINOJHEHHIO KypcoBod paborel musa crem. 080801 Ilpuknamnas
uHpopmaruka B sKoHoMuke/ coct. T. WM. Benepuukona, O. B. Ilemkosa.- Mpkyrck: M3a-BO
BI'V3II, 2008.-15 c.

4. INemkosa O.B. Texnonorun o6padorku Tadmmi ¢popmara cnucok B Excel 2016 .- Upkyrck:
Hzn-so BI'Y, 2020.- 89 c.

5. Tonopumpina M.B. MHbOpMaIIMOHHBIE TEXHOJOTHHA B 3KOHOMUKE [DICKTPOHHBIN pecypc]/
M.B. TonoBuilblHA— DJEKTPOH. TEKCTOBbIC JlaHHble.— M.: HHTEepHET-YHUBEPCUTET
HNuadopmarmonusix  Texmomoruii (MHTYUT), 2016.— 589 c.— Pexum jgocryna:
http://www.iprbookshop.ru/52152.html.— 3B5C «IPRbooks»

6. I'punbepr A.C. UndopManvoHHbIE TEXHOJIOTMH YIpaBieHUs [DIEKTPOHHBIA pecypc]
yaebOHoe nocobue s By30B / A.C. I'punbepr, H.H. I'op6aueB, A.C. boHnapeHko. — DJIeKTpOH.
TekcToBbIe jianHble. — M. : FOHUTU-JJAHA, 2017. — 478 c. — 5-238-00725-6. — Pexum
nocryna: http://www.iprbookshop.ru/71234.html

8. Ilepeuenr pecypcoB HH(OPMAIMOHHO-TEJEKOMMYHMKAUMOHHOI ceTn «MHTepHeT»,
HEO00XOIMMBIX VISl OCBOCHHUS AMCUMILIMHBI (MOAYJIfA), BKJIKOYasA NPodecCHOHATbHBIC 0a3bl
JAHHBIX U MHGOPMALMOHHO-CIIPABOYHbIE CHCTEMbI

Jliss OCBOGHMsI JUCLMIIMHBI OO0ydYaromemMycss HEOOXOAMWMBI CIENyIOIUe pPecypchl
MH(}OpPMaLlMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «HTepHEeT»:
— Caiir baiikanbckoro rocy1apcTBEHHOrO YHUBEpPCUTETa, ajpec noctymna: http://bgu.ru/, noctyn
KPYTJIOCYTOYHbIN HEOIpaHWYEHHBIN U3 110001 Touku MHTepHEeT
— DnexTpoHHO-OuMbnMoTeyHas cucreMa [IPRbooks, anpec noctyna: https://www.iprbookshop.ru.
JIOCTYIl HEOTPAHUYEHHBIN

9. MeToauyecKkue yKa3aHus 1Jisl 00y4ar0IUXCsl 0 0CBOEHUIO THCIUIITHHBI (MOTYJIsH)

N3y4arh AMCHMILTUHY PEKOMEHIYeTCS B COOTBETCTBUU C TOW MOCIEAOBATEIHHOCTHIO,
KOoTOpass o0o3HaueHa B €€ CojJepaHWW. J[JIs1 yCIIemHOTO OCBOCHHS Kypca OOydarommecs
JOJKHBI UMETH MepBOHaYaNbHbIE 3HaHUS B 00nactu Mudopmatuku u UKT cpegHeit mkomsl.

Ha JICKOUAX IMPErnoaaBaTCib 03BYUUBACT TEMY, 3HAKOMHUT C IMECPCUHEM JIUTEPATYpPHBI 110
TeMe, OOOCHOBBIBAET MECTO M pOJb JITOH TEeMbl B JaHHOW JWCIUIUIMHE, PAcCKphIBaeT ee
IpakTHYecKoe 3HadeHue. B xoJe Jekuuil cTyleHTy HeoOXOAMMO BECTH KOHCIEKT, (PUKCHPYS
OCHOBHBIE MTOHATHS U MPOOIEMHBIE BOTIPOCHI.

[IpakTrueckue (CeMUHAPCKUE) 3aHATHS IO CBOEMY COJEP’KAaHHMIO CBSI3aHBI C TEMATHKOMN
JIEKIIMOHHBIX 3aHATUN. HaunHaTh MOATOTOBKY K 3aHATHIO IEIECO00Pa3HO ¢ KOHCIEKTa JEKIIUM.
3ajaHre Ha TMPaKTUUECKOe (CEMHUHAPCKOE) 3aHATHE COOO0IaeTcss o0ydJarmmMmcs N0 €ro
npoBeneHus. Ha cemuHape mpemogaBaTenh OpraHU3yeT OOCYXKICHHE STOW TEMBI, BHICTyHas B
Ka4ecTBE OpraHW3aTopa, KOHCYJIbTaHTAa M HKCIEpTa Yy4eOHO-TIO3HABATEIBHOW JESITeIhHOCTH
oOyuJatorerocs.

N3yuenne quciumInHbl (MOIYIIs) BKIIOYAET CAMOCTOSITENBHYIO padoTy 00yJaromerocs.


http://www.iprbookshop.ru/57134.html
http://www.iprbookshop.ru/57134.html
http://www.iprbookshop.ru/57134.html
http://www.iprbookshop.ru/57134.html
http://www.iprbookshop.ru/52152.htm
http://www.iprbookshop.ru/52152.htm
http://www.iprbookshop.ru/52152.htm
http://www.iprbookshop.ru/52152.htm
http://www.iprbookshop.ru/71234.html
http://www.iprbookshop.ru/71234.html
http://www.iprbookshop.ru/71234.html
http://www.iprbookshop.ru/71234.html

OCHOBHBIMHU BHJIAMH CaMOCTOSITEIIbHOM pabOThI CTYJICHTOB C YYacTHEM IIperoiaBaTeneit
SIBIISTFOTCSL:

* TEKYyI[UEe KOHCYJIbTALINY;

* KOJUIOKBHYM Kak (popMa KOHTPOJIS OCBOCHHUS TEOPETUIECKOTO COICPIKAHUS TUCIIUILIIHH:
(B 4achl KOHCYJIBTALUH, IPETyCMOTPEHHBIE YUCOHBIM IIJIAHOM);

* IpHEeM U pa300p JOMAIIHUX 3alaHHi (B 4achl IPAKTUYCCKUX 3aHATUH);

* IPHEM U 3aIUTa Ja00PaTOPHBIX pabOT (BO BpeMsl MPOBEJCHUS 3aHATHI);

OCHOBHBIMH BHJAMH CaMOCTOSITEJIBHOH pPa0OThI CTYIEHTOB 0€3  y4acTHsl
IIPENOIABATEIICH ABIISIFOTCS:

* (hopMupOBaHKE U YCBOCHUE COCPIKAHUS KOHCIIEKTA JICKIMI Ha 0a3e peKOMEHI0BaHHOMH
JEKTOPOM Y4eOHOW JMTEpaTyphl, BKJIIOYas HHPOPMALMOHHBIE 00pa30BaTeNbHBIE PECYPCHI
(37IEKTpOHHBIE YIYCOHUKH, DJICKTPOHHBIE OMOINOTEKU U IP.);

* CaMOCTOSITETIbHOE HW3YyYCHHE OTIENbHBIX TEM WM BOMPOCOB IO YYEOHHMKAM WIIH
yueOHBIM MTOCOOUSIM;

* Harucanue pedeparos, JOKIAJIOB;

* [IOJITOTOBKA K CEMUHApaM U JIAOOpaTOPHBIM paboTam;

* BBINOJIHEHHE JOMAIIHUX 33/JaHUN B BUJE PEIICHUS OTIENBHBIX 3a/ad, MPOBEICHHS
TUIIOBBIX PAacYeTOB, PaCYETHO-KOMIIBIOTEPHBIX W WHIAMBHIYaJIbHBIX pPa0OT IO OTIEIbHBIM
paszaenam colepKaHus JUCIUIUTHH U JIp.

10. Ilepeyenb MHPOPMALMOHHBIX TEXHOJIOIMH, HCIOJIb3yEeMbIX IPH OCYLECTBJICHUMN
00pa3oBaTeILHOIO NMpPoIecca Mo JUCUUILINHE (MO1YJ/II0), BKJIIOYAs NepeYyeHb
MPOrpaMMHOro odecrneyeHust

B yuebHOM mporiecce UCTONb3yeTCs CIEayIoIIee MPOrpaMMHOE 00eCTICUeHHE:
— Adobe Acrobat Reader 11,
— MS Office,
—7-Zip,

11. Onucanne MaTepuaJIbHO-TEXHNYECKO 0a3bl, HEOOXO0AMMOM VIl OCYLLIeCTBJICHUSA
00pa3oBaTeILHOIO NMpPoIecca Mo JUCUUILIHHE (MOIYJII0):

B ydeGHOM mpoliecce uconb3yeTcs ciaeayromiee 000pyI0BaHue:
— [MomenieHus AJig CaMOCTOSITEILHOM pabOThI, OCHAIIIEHHBIE KOMITBIOTEPHONU TEXHUKOMU C
BO3MOXKHOCTBIO TIOJIKITFOUeHHS K ceTH "MHTepHeT" n o0ecnieueHrneM JA0CTyMa B AIEKTPOHHYIO
nH(pOpMaAIMOHHO-00Pa30BaTENIBHYIO CPEY BY3a,
— YueOHble ayTUTOPUU TS IPOBEACHHUS: 3aHATHI JIEKIIMOHHOTO THIIA, 3aHATUIH CEMUHAPCKOTO
THUIIA, TPAKTUYECKHUX 3aHITHH, BBIMOTHEHUS KYPCOBBIX PabOT, TPYMITOBBIX M MHANBUIYaTbHBIX
KOHCYJIbTAIIMH, TEKYILIETO KOHTPOJIS U MPOMEXKYTOYHOM aTTecTalny, YKOMIIJIEKTOBAHHbBIE
CHeHaIN3UPOBAaHHON MEOEIbI0 U TEXHUYECKUMU CPEACTBAMH 00yUYeHHUs,
— MynpTUMEIUIHBIN KI1acC,
— KoMnbroTepHsIii Kiace



